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Course Description

Course title: Computer Skills
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Pre-requisites for this course : None
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Level/year at which this course is offered: First
Year (Common First Year)
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Course Number and Code: CT 102
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Language of teaching course: Arabic
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Credit hours : 3
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Contact hours per week: 4
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Course Topics:
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All About Computers, Internet and Microsoft Edge

Operating System (Windows 10)
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Word Processing (MS Word 2016)
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Spreadsheets (MS Excel 2016)
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Presentation Graphics (MS PowerPoint 2016)
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Self-Learning A alasl)
Course objective: Al calaad
Main Objective: plal) Cdagl)

This course aims to provide students with the
basic skills of a computer: its components,
operating systems and different practical
applications.
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Specific Course objectives:

To explore and familiarize with:
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The computer basics, its components and
applications
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Different types of computers
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The concept of Internet and its applications (e-mail,
browsers).
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The document creation, editing and printing the
professional documents.
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The electronic spreadsheet and to perform
calculations.
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The design of electronic presentations and display
them appropriately.
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The information search skills from different
sources.
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The students how to design and develop
applications using simple software.
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Education Outcomes: (understanding, knowledge and practical and the mental process)

Upon completion of CT102 course, the student will
be able to:
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Identify different types of computers, components
and its uses
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Browse Internet efficiently and use all its services
such as e-mail, browse educational sites etc.

30 Jie adlend AlS axdity g Jle¥) JSEIL o Y mialy
Agalail) adl gall miialy g (55 ySTY)

Apply sufficient practical skills to work on Microsoft
Office applications (MS Word 2016, MS Excel 2016,
MS PowerPoint 2016)
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(Word 2016, Excel 2016, PowerPoint 2016)

Create professional documents, reports, and
presentations
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Show the skills of accessing information from
multiple sources
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Design and develop applications using simple
software
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Text Book and References
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Common First Year Common First Year Computer Skills
(King Saud University) | (King Saud University)
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